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Belmont Grosvenor School Privacy Notice - for individuals applying to join the school 

 

This privacy notice will be provided to you at the time your data is being obtained, if it is being obtained 

directly.  

 

Data will be processed for the purposes of responding to requests for information about joining the 

school and the school will therefore have a “legitimate interest” for processing basic personal data and 

sensitive personal data.  The data the school holds will be the minimum it requires to form and maintain 

the contract between you and the school. 

Sharing your information with others  

For the purposes referred to in this privacy notice and relying on the bases for processing as set out 
above, we MAY share your personal data with certain third parties. We may disclose limited personal 
data (including in limited cases special category or criminal data) to a variety of recipients including: 

 other employees, agents and contractors (eg third parties processing data on our behalf as part of 
administering payroll services, the provision of benefits including pensions, IT etc. – although this 
is not sharing your data in a legal sense, as these are considered data processors on our behalf); 

 DBS and other relevant authorities and agencies such as the Department for Education, NCTL, the 
ICO, and the local authority; 

 external auditors or inspectors; 

 our advisers where it is necessary for us to obtain their advice or assistance, including insurers, 
lawyers, accountants, or other external consultants; 

 when the school is legally required to do so (by a court order, government body, law enforcement 
agency or other authority of competent jurisdiction), for example HM Revenue and Customs or 
police. 

We may also share information about you with other employers in the form of a reference, where we 
consider it appropriate, or if we are required to do so in compliance with our legal obligations. 

It is not necessary for data to be shared with other countries.  The exception to this will be international 

trips that the school organises. Should this be envisaged for you, you will be contacted for your consent; 

the consent will be limited in time and content if it be required. 

 

 



The retention period for employee data will be as follows: 

 Unsuccessful applicants – 6 months from the date of interview. 

 For employees, subject to any other notices that we may provide to you, we may retain your 

personal data for a period of 7 years after your contract of employment (or equivalent 

agreement) has expired or been terminated. 

However, some information may be retained for longer than this, for example incident reports and 
safeguarding files, in accordance with specific legal requirements.  

You have the right to withdraw your consent to data processing at any time, however this will only apply 

to certain groups of data for which you have given particular consent.  

You can complain at any time about how the school has handled your data, the Information 

Commissioner is available as follows:  The ICO helpline is 0303 123 1113.   

We will obtain the data the school requires from you, should we need data from other sources we will 

contact you within a month.  

We see the provision of personal data as necessary to properly employ you at the school and to 

administer, and for the school to fulfil its obligations under the contract once you are an employee here 

There is no automated decision making or profiling involved in this data stream into and through the 

school.   


